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INTER OFFICE NOTE

- Subject : On-Line entry of fixed assets.

It was observed during accounts finalization that no uniformity is maintained
while preparing/submission of fixed assets schedules to Controller department
HO. Hence, IT department has developed a fixed asset module. In the first
stage, the branches/ HO administration departments are required to enter the
assets details as on 31 March 2017, as per schedules submitted during
accounts finalization to HO Controller department. The total assets value should
match with Trial Balance as at 31° March 2017. There are four Screenshots
available under the Menu- Dispatch -Assets Management as detailed below:

a) Purchase details of immovable assets ( land)

b) Purchase details of immovable assets ( buildings)

¢) Purchase details of vehicles

d) Purchase details of other than immovable & vehicles.

The copy of the above four screenshots are enclosed for information. The
system will generate new asset number for each asset and the same may be
entered in fixed asset schedule as at 31°* March 2017 and also in fixed asset
register for future reference.

It is advised to enter the data by Branch/ HO Administration department on or
before 30" December 2017 and compliance report to be forwarded to Controller
departments HO. For any further clarification, IT/ Controller department may

be contacted.
Dy. Gen Manager{ C

Encl : as above.

All the DGMs /AGMs/BMs of Branch Offices
All the DGMs / AGMs of Audit Cells
Library

The General Managers }
The Executive Directors - } For kind infn.
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